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ITos0:xeHne M0 00padoOTKe MEPCOHATBbHBIX JAHHBIX

1. O0mue moJ10:KeHUSA

1.1. Hactosimee [Tonokenne mo o6paboTKe mepcoHaabHbIX JaHHBIX (Hanee - [lonoxeHue)
Opranuzanuu (Ha3Banue Opranuzanum) pa3padoTaHO B COOTBETCTBUHU C TPYHIOBBIM KOJEKCOM
Poccuiickoit ®enepanuu, Konctutymuen Poccuiickoit @eaepanuu, ['paxx1aHCKUM KOJEKCOM
Poccuiickoit @enepannu, PepepanbHbiM 3aKk0HOM «O0 nHpOopManuu, HHPOPMAITMOHHBIX
TEXHOJIOTUSX U O 3aIuTe HHpopManumn», PenepanbHbIM 3aKOHOM «O NMEPCOHAIBHBIX TaHHBIX),
[IpaBunamu BHyTpeHHero TpyaoBoro pacnopsanka MbOY «Huxonbsckas CII».

1.2. Ilens pazpadotku [Tonoxxenus - onpeaencHue nopsaka 00padboTKH MePCOHATBHBIX JaHHBIX
pabotaukoB MBOY «Hukonbckast CILI» 1 nHBIX CyOBEKTOB MEPCOHATBHBIX JaHHBIX,
IEpCOHAbHBIE JaHHbIE KOTOPBIX MOJyIekaT 00paboTKe, Ha OCHOBAaHMM IOJHOMOYHI onlepaTopa;
o0ecrieyeHne 3aluThl IPaB U CBOOO/] YEJIOBEKA U IPakJaHUHA, B T.4. pa0OTHUKA OpraHU3aliH,
pu 00paboTKe ero NepcoHaIbHbIX JaHHBIX, B TOM YHCJIE 3alUTHI IIPaB Ha
HEIIPUKOCHOBEHHOCTb YaCTHOU JKU3HM, JIMYHYIO U CEMEMHYIO TallHY, a TAK)KE YCTaHOBJICHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMLI, UMEIOIIUX AOCTYII K IEPCOHAIBHBIM JAHHBIM, 32
HEBBITIOJTHEHUE TPEOOBAHUI HOPM, PETyIUPYIOIUX 00pabOTKy U 3alIUTy ePCOHATBHBIX
JAaHHBIX.

1.3. Ilopsimok BBoAa B AericTBUe U u3MeHeHus [lonoxeHus.

1.3.1. Hacrosimee [lonoxeHnne BcTynaer B CUIIYy C MOMEHTA €70 YTBEPKIEHUS T€HEpaIbHBIM
nupexktopoM MBOY «Hukonbckas CII» u nelictByeT 6€cCpoyHO, 10 3aMEHBI €TI0 HOBBIM
[Tonoxenuem.

1.3.2. Bce uzmenenus B Ilonoxenue BHOCATCS IPUKA30M.

1.4. Bce pabotHuku Opranu3aiuu J0JKHBI ObITh 03HAKOMJIEHBI ¢ HacTos UM [losoxennem
M0/1 POCTIHC.

1.5. PexxuM KOH(QUIEHIIMATHHOCTH NIEPCOHATBHBIX JaHHBIX CHUMAETCS B CIIy4yasX ux
00e3TMYMBAHMS U TI0 UICTEUEHUH 75 JIeT CpOKa UX XPAHEHUS, UM MPOAJICBACTCS HA OCHOBAaHUH
3aKJIFOYEHUS DKCIIEPTHOM KOMHUCCUU OPTaHU3ALMH, ECIIM NHOE HE ONPEICICHO 3aKOHOM.

I1. OcHOBHBIE MOHATHS M COCTAB NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB



2.1. Ins ueneit Hacrosero [1o10xeHNs HCIIONB3YIOTCA CIEAYIOLINE OCHOBHBIE TIOHATHS:

- IEpCOHAJbHBIC JaHHbIE pa0OTHHKA - TH00ast HHPOPMALIUs, OTHOCSIIASACS K ONPEICIIEHHOMY
WIIN OTIpENIeNIIEMOMY Ha OCHOBAaHHMH TaKoi MH(pOPMAIMK pabOTHUKY, B TOM YHCIIE €To (haMuIns,
UMsI, OTYECTBO, T'OJ], MECSI], JaTa U MECTO POXKICHHUSI, aAPEC, CEMEUHOE, COITUANILHOE,
MMYIIECTBEHHOE MOJIOKEHHE, 00pa3oBaHue, mpodeccusi, T0X0bl, Ipyras HHHopMaIus,
HeoOxoauMas paboTOAATEINIO B CBSA3U C TPYJOBBIMH OTHOIICHUSIMH;

- 00paboTKa MepCOHATBHBIX JAHHBIX - COOP, CHCTEMAaTHU3aIUsI, HAKOIJICHHEe, XpaHECHUE,
yTouHeHHue (0OHOBJICHHE, U3MEHEHHE ), UCIIOJIb30BaHKE, PACIPOCTPaHEHUE (B TOM YHCIIE
nepeaaya), o0e3IMurMBaHue, OJJOKUPOBAHUE, YHUUTOXKECHHUE ITEPCOHATBHBIX JAaHHBIX PAOOTHUKOB
Opranuzauuu;

- KOH()HUIEHITUATBHOCTH MIEPCOHATBHBIX JIAHHBIX - 00s13aTENBHOE /IJIsi COOTIOICHUS
HA3HAYCHHOT'O OTBETCTBEHHOT'O JIMIIA, TIOJTYYHBIIETO TOCTYI K TIEPCOHATBHBIM JTAHHBIM
paboTHHKOB, TpeOOBaHKE HE JOMYCKATh UX PaCIpoCTpaHeHus: 0e3 coryiacusi pabOTHHUKA WK
HMHOT'0 3aKOHHOI'O OCHOBAHMS;

- pacnpoCTpaHEHHUE NIEPCOHAIBHBIX JAHHBIX - ICHCTBUS, HAIPABICHHBIC HA MIepeaavy
MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB ONpeAeIEHHOMY KPYTY JIHII (IIepeadya nepcoHaIbHbIX
JTAaHHBIX ) UJIM Ha 03HAKOMJIEHHUE C IEPCOHAJIHBIMY JAaHHBIMU HEOTPAHUUEHHOT'0 KpyTa JIMII, B
TOM 4uciie 00HAapOJOBaHKE NMEPCOHATIBHBIX TaHHBIX PAOOTHUKOB B CPEICTBAX MAcCOBOIl
uHOpMalnH, pa3MeleHle B MHPOPMAMOHHO-TEIEKOMMYHUKAITMOHHBIX CETSIX WIN
MIPEIOCTaBIIEHUE IOCTYIIA K IEPCOHAIBHBIM JAHHBIM PAaOOTHUKOB KAKUM-TTHOO UHBIM CITIOCOOOM;

- ICTIOJIb30BAaHUE MIEPCOHATBHBIX JAHHBIX - AEHCTBHS (OTEpaLli) C IEPCOHATBHBIMH JAHHBIMH,
COBEpIIAEMBbIE JTOJHKHOCTHBIM JHIIOM OpraHu3aiiy B HEJAX NPUHITUS PELICHUH HITH
COBEPIICHNS HHBIX JCHCTBHUH, MOPOKIAIOIINX IOPUANIECKUE ITOCTIEICTBUS B OTHOLICHUH
pabOTHHUKOB JTMOO UHBIM 00pPA30M 3aTparuBarOIIMX WX MpaBa U CBOOOBI MIIM MpaBa U CBOOOIBI

JIPYTUX JINLL;

- OJIOKMpOBaHME NIEPCOHANBHBIX JIAHHBIX - BPEMEHHOE MpeKpalieHrne coopa, CHCTeMaTH3aAIHH,
HaKOIJICHUS, UCIIOJIb30BaHMs, PACIPOCTPAHEHUS IIEPCOHANIBHBIX IaHHBIX pA0OTHUKOB, B TOM
YHCIIe UX NIepeIayy;

- YHUUYTO’KEHNE NIEPCOHAJIBHBIX JaHHBIX - AEUCTBHUS, B PE3YJIbTATE KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH COZIEP>KaHUE NEPCOHAIIBHBIX JaHHBIX B MHPOPMALIMOHHON cucTeMe
NEPCOHATBHBIX JAHHBIX pAOOTHUKOB WM B Pe3yJbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUalbHbIC
HOCHUTEIIU NEPCOHANIBHBIX JAHHBIX PA0OOTHUKOB;

- 00e3TMYMBaHUE TIEPCOHATBLHBIX JAHHBIX - IEHCTBUS, B Pe3YyIbTaTe KOTOPHIX HEBO3MOKHO
OTpeAeNUTh MPUHAUIEKHOCTh IEPCOHANBHBIX JaHHBIX KOHKPETHOMY Pa0OTHHKY;

- 001IeI0CTYITHBIC TIEPCOHABHBIC TAHHBIE - TIEPCOHAIBHBIC JaHHBIC, IOCTYIT HEOTPAaHUIEHHOTO
Kpyra JIMIl K KOTOPBIM MPEJIOCTABIICH C Coriacus pabOTHUKA WA HA KOTOPBIE B COOTBETCTBHH C
beneparTbHBIMU 3aKOHAMHU HE PacTIpOCTpaHsIeTCsi TpeOOBaHKE COOMIOACHUS
KOH(HICHIIMATHHOCTH.

- nH(popMaIHsl - CBeICHUS (COOOIIECHUS, JaHHBIC) HE3aBUCHUMO OT (POPMBI HX HpeI[CTaBJ'IeHI/IH[Zl.
- JOKYMEHTHpOBaHHast HH(GOpMAIHs - 3apUKCHPOBaHHAS HA MATCPHUATLHOM HOCHUTEIIE ITyTeM
JOKYMCHTHPOBAHUSA I/IH(bOpMaLII/I}I C PCKBU3UTAMH, ITO3BOJIAIOIINMHU OMPCACIIUTD TAKYIO
UHPOPMAIIHIO WK €€ MaTepUAITbHBIA HOCUTEITb.

2.2. B cocraB nepcoHalIbHBIX 1aHHBIX pa00THUKOB OpraHu3aiuy BXOIAT TOKYMEHTHI,
cofiepakalie nH(POpMAaILMIO O MACHOPTHBIX AAHHBIX, 00Pa30BAHNH, OTHOILIEHUH K BOMHCKON
00513aHHOCTH, CEMEHHOM I10JIOKEHUH, MECTE JKUTEIIbCTBA, COCTOSIHUU 3[JOPOBbS, a TAKXKE O
HpPEeIbIAYIINX MECTaX UX paOOThI.



2.3. Kommieke J0KyMEHTOB, COITPOBOKAAIONINI Mpo1iecc 0POPMIICHHS TPYLOBBIX OTHOIICHUIH
paboTtHuKa B OpraHusanuy Ipy ero npueme, NepeBoJie U yBOJbHEHUH.

2.3.1. Uadopmanms, mpeacrapisieMas paOOTHUKOM MPH IMOCTYIUICHUH Ha paOdoTy B
Opranuzanuio, JoHKHA UMETh TOKYMEHTAIbHYIO hopMmy. [Ipu 3akmodeHnn Tpya0BOTO
JIOTOBOpA B COOTBETCTBUU €O CT. 65 TpynoBoro koaekca Poccuiickoit denepanuu auno,
nocTymnaromiee Ha padoTy, MpeabsIBIseT paboToaaTeNto:

- IaCMOPT WJIK UHOM TOKYMEHT, YOCTOBEPSIIOIINM TUYHOCTD;

- TPYZIOBYIO KHUXKKY, 32 UCKIIFOUEHHEM CIIy4aeB, KOT1a TPYAOBOM TOIOBOP 3aKIHOYAETCS
BIIEPBbIC WM PAOOTHUK MOCTYMAET HA pabOTy Ha YCIOBHIX COBMECTUTENBCTBA, TMOO TPyA0Bas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPAaTO WIN MO IPYTUM MPUUYUHAM;

- CTPAaxXOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOTO ICHCUOHHOTO CTPaAXOBAaHUA;
- HOKYMCHTBI BOMHCKOI'O YUCTa - IJId BOEHHOOOS3aHHBIX U JIM1, MOJICKAIINX BOUHCKOMY YUCTY,

- IOKYMEHT 00 00pa3oBaHMHM, O KBATU(PHUKALMK WIN HATMYUU CIIEHUAIbHBIX 3HAHUH - IPU
MOCTYIUICHUHU Ha paboTy, TPeOYIOUIYIO CHIelMalbHbIX 3HAHUH WK CIIEHUAIbHOM MOATOTOBKH;

- cBueTenbeTBO 0 npucsoennu MHH (mpu ero Hammuum y pa60THm<a)[§1.

2.3.2. Ilpu opopmnenun paboTHrKa B OpraHu3anuio pabOTHUKOM OT/eJa KaJpOB 3arOTHIETCS
yauunupoBannas popma T-2 «JInuHas kapTouka pabOTHHKA», B KOTOPOU OTPaXKaroTCs
CJIeMYIOIINE aHKETHBIE U Onorpaduueckue TaHHbIe PabOTHUKA!

- oomme ceepenus (O.MN.0. paboTHHKA, 1aTa POKICHUS, MECTO POXKACHUS, TPAXKIAHCTBO,
oOpa3zoBanue, mpodeccus, CTaxx paboThl, COCTOSIHHE B Opake, MacopTHBIC JaHHBIE),

- JaHHBIE O TIprUeMe Ha paboTy;

B nanpHeineM B IMYHYIO KAPTOUKY BHOCSITCS:

- CBEJICHUS O TIepPEeBOIaxX Ha APYTyIO padoTy;

- cBeJeHHs 00 aTTecTaluu,

- CBEJICHUS O MOBBIIIECHUH KBATH(PUKAIUY;

- CBeJIeHUs O MpodeccnoHabHOM MepenoIroTOBKE;

- CBeJIeHUs 0 Harpagax (TMOOMIPEHUSX ), TOYETHBIX 3BAHUSX;
- CBE/ICHUs 00 OTIyCKax;

- CBEJICHUS O COLIMATIBHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeledoHax.

2.3.3. B otnene kaapos Opranusanuy Co3Jat0TCs U XPaHTCA CIENYIOIIME IPYIIbl JOKYMEHTOB,
cofieprKalye JaHHbIE O paOOTHUKAX B €JMHUYHOM HIIM CBOJTHOM BH/IE:

2.3.3.1. JIokyMeHTBI, coziepKaline MepcoHaNbHbIC TaHHbIE pA0OTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COITPOBOXKIAIOIIUE TIpoIiece 0GOPMIICHHS TPYIOBBIX OTHOIIIEHUH MPU IpreMe Ha
paboTy, nepeBojie, yBOJIbHEHNUN; KOMIUIEKC MaTepHalIoB 10 aHKETUPOBAHUIO, TECTUPOBAHUIO;
MPOBEJICHUIO COOECeIOBAHUH C KaHAUIATOM Ha JOJDKHOCTD; MOAJIMHHUKY U KOTIHH MMPUKA30B IO
JMYHOMY COCTaBY; JIMYHBIE JIeJIa U TPYIOBbIe KHIDKKH paOOTHUKOB; Jielia, coAepKaline
OCHOBAHHA K NPpHUKAa3y MO JIMYHOMY COCTaBy; ACJd, COACPKAIIUC MATCPpHUAJIbl aTTCCTAllUN
pabOTHHUKOB; CITY)KEOHBIX PacCiIeIOBaHU; CIIPaBOYHO-UH(POPMAIIMOHHBIN OaHK JaHHBIX IO
nepcoHany (KapTOTEeKH, )KYPHAJIbl); MOJATUHHUKH U KOTIUU OTYETHBIX, AaHATUTHUECKUX U
CIIPaBOYHBIX MAaTE€pPHAJIOB, MIEpeAaBaeMbIX pyKOBOJCTBY Opranusaiiu, pyKoBOAUTEIIM



CTPYKTYPHBIX IIOJIpa3ie/IEHNI; KOIIMM OTYETOB, HAIIPABJISIEMBIX B TOCYAAPCTBEHHBIE OpraHbl
CTAaTUCTHUKH, HAJIOTOBBIE MHCIIEKIIUH, BBIIIECTOSIINE OPraHbl YIPaBICHUS U ApYyrue
YUPEXKIEHU).

2.3.3.2. JlokyMeHTalus 0 OpraHu3aiy padoThl CTPYKTYPHBIX NOApa3ieeHui (IIOJI0KEHUS O
CTPYKTYPHBIX HOJpPa3C/IEHUX, T0JKHOCTHbIE HHCTPYKIIMHA PAOOTHUKOB, ITPUKA3HI,
pacnopsKeHMsl, yKazaHus pykoBoacTBa OpraHusanum); JOKyMEHTHI 110 IJIAaHUPOBAHHUIO, YUETY,
aHaJIM3y U OTYETHOCTH B YaCTU paboThI ¢ epcoHaioM OpraHu3aiyy.

I11. Coop, 00pabdoTKa M 321HUTA NEPCOHAJBHBIX JaHHbBIX
3.1. [lopsimok moaydeHus: MEPCOHAIbHBIX TAHHBIX.

3.1.1. Bce nepconanpHbie TaHHbIEe paO0oTHUKA OpraHu3amyy CJIeIyeT MoJaydaTh y HETO CaMoro.
Ecnu nepconanpHble 1aHHBIE paOOTHUKA BO3ZMOXKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
PpabOTHHK JOJIKEH OBITHh YBEAOMIICH 00 3TOM 3apaHee U OT HETO JIOHKHO OBITh MOJTy4eHO
NUCbMEHHOE coriacue. J{oIKHOCTHOE JIMI0 PaboTOATENs TOJIKHO COOOIINUTE PAOOTHHUKY
Opranuzanuu o LessX, IPearnojaraéMbIX HCTOYHUKAX U CIIOCO0aX MOy4EeHHUs [TePCOHATbHBIX
JAHHBIX, a TAKXKE 0 XapaKTepe MOJIeKALINX MOTy4YEeHUIO IEPCOHAIBHBIX TaHHBIX U
MOCIeCTBHSIX OTKA3a pabOTHUKA JaTh ICbMEHHOE COTMACHE Ha UX moiydeHuel Y,

3.1.2. PaboTonarens He UMEET MpaBa MoJiydyaTh 1 00padaThIBaTh EPCOHAIbHBIC TaHHBIC
pabotHuKa OpraHu3anuy 0 €ro pacoBOM, HAITMOHATBHOM MPUHAJIC)KHOCTH, TTOJTUTUYECKHUX
B3IJIAJ1aX, PEIIMTHO3HBIX N QHIOCOPCKUX YOSIKICHUIX, COCTOSIHUN 3J0POBbs, MHTUMHON
KU3HU. B ciydasx, HemocpeICTBEHHO CBA3aHHBIX C BOPOCAMH TPYIOBBIX OTHOIICHUH, B
cootBeTcTBUH cO cT. 24 Koncruryuuu Poccuiickoit @enepanyn padboroaaTens BIpaBe MOIy4aTh
1 00paGaThIBATH NAHHBIE O YACTHO! JKU3HH PAGOTHUKA TOIBKO C €ro MIChMEHHOTO COITIACHS,
O6paboTka yka3zaHHBIX IEPCOHATBHBIX JAaHHBIX PAOOTHUKOB pabOTOaTEIEM BO3MOKHA TOJIBKO
¢ X cortacusi MO0 6€3 UX COTJIachs B CICAYIOIINX CIydasX:

- ICPCOHATIBHBIC TAHHBIC SABJIAIOTCA 06H1€,I[OCTYHHBIMI/I;

- IEPCOHAJbHBIE JAHHBIE OTHOCATCSA K COCTOSIHUIO 3/I0POBbs paOOTHUKA U UX 00paboTKa
HEeoOXoauMa JUIs 3aIIUTHI €r0 KU3HH, 3A0POBbsI WIIM HHBIX KH3HEHHO Ba)KHBIX HHTEPECOB JINOO
KHU3HH, 3]I0POBbS WA UHBIX KU3HEHHO BAKHBIX HHTEPECOB APYTHUX JIULL U MTOJyYECHHE COTJIACUS
pabOTHMKA HEBO3MOXKHO;

- 110 TP€OOBAHUIO MMOJTHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIy4asX, MPEeyCMOTPEHHBIX

dbenepanbHBIM 3axoHOM'%.

3.1.3. PaboTonarens BnpaBe 0OpadaThIBaTh EPCOHANIBHBIC JaHHBIE PAOOTHUKOB TOJIBKO € UX
NUCbMEHHOTO COTJIACHSL.

3.1.4. I[TucemenHoe coryiacue pabOTHHUKA Ha 00pabOTKy CBOMX NMEPCOHATBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceOs:

- (hammIInIO, MMsI, OTYECTBO, JPEC CYOBEKTa MEPCOHATBHBIX TAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YIOCTOBEPAIOLIETO €r0 TMYHOCTD, CBEICHU O AATE BbIIAYU YKA3aHHOI'O JOKYMEHTa
Y BBIJABIIIEM €0 OpraHe;

- HauMeHoBaHue ((haMUIIHIO0, HMsI, OTYECTBO) U aJIpEC OMepaTopa, MOMYyUJaIoIIEro Corjiacue
CcyOBbeKTa MepCOHANBHBIX JaHHBIX;

- 11eJ1b 00padOTKU NEPCOHATBHBIX JAHHBIX;

- IEpeYeHb NePCOHANBHBIX JAHHBIX, HA 00paObOTKy KOTOPBIX JaeTCs corjlacue CyobeKTa
HepCOHATILHBIX TaHHBIX;



- ICPCUCHDb HeﬁCTBHﬁ C MMCPCOHAJIbHBIMU JaHHBIMH, Ha COBCPIICHNUEC KOTOPBIX AACTCA COrjiacue,
oO11ee onMcaHue UCIIOJIB3YEMBIX OTIEPATOPOM CITOCOOOB 00PaOOTKH MEPCOHANBHBIX JAaHHBIX;

- CPOK, B TE€YCHHE KOTOPOTO JIEHCTBYET COTIIACHE, a TAKIKE TIOPSIOK €0 OT3hIBA.

dopma 3asBICHUS O COTIIACUU pabOTHHKA HA 00PaOOTKY NEPCOHATBHBIX JAHHBIX CM. B
npunoxeHuu 1 k HactosimieMy Ilonoxenuto.

3.1.5. Coranacue paGoTHHKA He TPeOyeTcs B CJeTYIONUX COyqdasax:

1) 06paboTKa MepcoOHAIBHBIX JaHHBIX OCYIIECTBIIAETCS Ha OCHOBaHUU TpynoBoro konexca PO
WIN MHOTO (eIepaIbHOro 3aKOHA, YCTAHABIMBAOILETO €€ 1IeJIb, YCIOBUS MOJIy4EHUs
NEPCOHANBHBIX JAHHBIX U KPYT CYOBEKTOB, IEPCOHANBHBIEC JAHHBIE KOTOPBIX MOJIekKAT
00paboTKe, a TAKKE ONMPELISIFONIETO MTOJTHOMOYHS pab0TOMaTeIs;

2) oOpaboTKa nepCcoHaAIbHBIX JaHHBIX OCYIIECTBIISIETCS B LESX UCIOJHEHHUS TPYIOBOTO
JIOTOBOPA;

3) o6paboTKa nepCcOHANbHBIX JAHHBIX OCYIIECTBIIAETCS AJI CTATUCTUYECKUX UITH MHBIX
HaYYHBIX IIeJIeil IPH YCIOBHH 0053aTEIbHOT0 00€3TMUNBaHUS IEPCOHATIBHBIX JTaHHBIX;

4) 006paboTKa MEePCOHANBHBIX TAHHBIX HEOOXOAMMA IS 3aIIUTHI )KU3HU, 3JJ0POBbS HITH MHBIX
YKU3HEHHO Ba)KHBIX HHTEPECOB pabOTHHUKA, €CIIU MOJIyY€HHE €TI0 COIIachs HEBO3MOXKHO.

3.2. Iopsinokx 00paboOTKH, Nepesadn U XpaHEeHHs IEPCOHATIBHBIX JaHHBIX.

3.2.1. PabotHuk Opranuzaiuy npeaocTaBiseT paboTHUKY OTAea kajipoB Opranuzanun
JIOCTOBEPHBIE CBEJICHU 0 ceOe. PaboTHHK oTnena kaapoB OpraHu3anuu npoBepser
JIOCTOBEPHOCTH CBEICHUH, CBEPSIsl TaHHBIE, TPEOCTaBICHHbIE pAOOTHIUKOM, C UMEIOIIUMUCS Y
paboOTHHMKA JOKYMEHTaMHU.

3.2.2. B cootBercTBUH €O cT. 86, 171. 14 TK P® B nensix obecnieueHus npas u cBOOO YeIOBEKA U
rpaKIaHWHA TeHepaIbHBIN nupekTop Opranusanuu (PadboTomaTens) 1 ero mpeacTaBUTEH MIPU
00paboTKe epCOHANBHBIX JaHHBIX PAOOTHUKA JOJKHBI COOIOIATh CIEAYIONINE OOIIHe
TpeOOBaHUS:

3.2.2.1. O6paboTKa MEePCOHATBHBIX TAHHBIX MOYKET OCYIIECTBIATHCS UCKIFOYUTEIIBHO B LIETISAX
oOecrieyeHHs COOIOICHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, COJICHCTBUS
pabOTHHKAM B TPYIOYCTPONCTBE, 00YUCHUHU U TIPOJABMIKEHUH TI0 CITyk0€e, 0OecTieueHHsI TINIYHOM
6e301acHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KaYeCTBA BBIIOJIHAEMON pabOThI U
o0ecrneyeHns COXpaHHOCTU I/IMyI_HeCTBam.

3.2.2.2. IIpu onpeneneHnn o0beMa U coJiepKaHus, 00padaTbIBaeMbIX EPCOHATBHBIX JAHHBIX
PaGoTonmarens nomxeH pykoBoacTBoBaThes Koncrurynuei Poccuiickoit deneparuu, TpynoBsim
kozaekcoM Poccuiickoit @denepannu 1 UHBIMU (eiepaTbHBIMU 3akoHamuL,

3.2.2.3. Ilpu npuHATHH pEIICHUH, 3aTparuBarouX HHTEpeCh paboTHUKa, PaboTomarens He
MMEET MpaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX JAHHBIX pa0OTHUKA, TOTY4EHHBIX
UCKJTIOYMTENILHO B pE3yNIbTaTe X aBTOMAaTU3UPOBAHHOM 00pabOTKU MIIH 3JIEKTPOHHOTO
HOHy‘IeHI/IH[Ql.

3.2.2.4. 3amuTa NepCOHAIBHBIX IAaHHBIX PA0OTHHUKA OT HEMPABOMEPHOTO X MCIIOIb30BAHUS WIIH
yTpatbl obecrieunBaeTcst PaboronaTenem 3a c4eT ero CpesicTB B MOPAIKE, YCTAHOBICHHOM
benepaTbHBIM saxonoM™%.

3.2.2.5. PabOTHHUKY U UX TPEJCTABUTEINHN JOJKHBI OBITH 03HAKOMJICHBI ITOJT PACIIHCKY C
nokyMmeHTamu OpraHu3aiuy, yCTaHaBJIMBAIOIIUMHU MOPAIOK 00pabOTKHU MEPCOHATbHBIX TaHHBIX
pabOTHHKOB, a Takke 00 X MpaBax U 00SA3aHHOCTSX B 3TOM o6GmacTuty,

3.2.2.6. Bo Bcex [c_nly'{aﬂx 0TKa3 pabOTHHKA OT CBOMX IPaB HAa COXPAHEHHUE U 3AIIUTY TAHHBI
HegelicTBuTeneH



IV. Ilepenaya 1 XpaHeHHE TEPCOHAIBHBIX JAHHBIX

4.1. Ilpu nepenave nmepcoOHANBHBIX TaHHBIX paboTHHKa PaboTonarens JomKeH coOM0aaTh
[13]

clemyromuye TpeOOBaHusI .

4.1.1. He coobmath nepcoHaibHbIC JaHHBIE pa0OTHUKA TPEThEH CTOpOHE 0€3 TUCEMEHHOTO
coryacusi pabOTHHKA, 33 MCKJIIFOUSHHEM CITy4aeB, KOT/1a 3T0 HEOOXOAMMO B LIENISIX
npeaynpexKACHus yrpo3bl ’)XU3HU U 3JOPOBbBIO pa6OTHI/IKa, a TaKKC B ClIy4dasX, YCTaAaHOBJICHHBIX
dbenepabHBIM 3aKOHOM.

4.1.2. He coobmath nepcoHanbHbIC JaHHBIE pa0OTHUKA B KOMMEPUYECKHX IETAX 0e3 ero
NUCbMEHHOTO cornacusi. O0paboTKa MepcoOHANBHBIX TaHHBIX PAOOTHUKOB B LIEJSIX MPOJIBUKCHUS
TOBApOB, padOT, YCIYT Ha PHIHKE ITyTEM OCYIIESCTBIICHHS MPSMbBIX KOHTAKTOB C MOTCHIIMATHLHBIM
MOTPEOUTENIEM C TTIOMOIIBIO CPENICTB CBS3H JIOMYCKAETCS TOIBKO C €T0 MPEABAPUTEIHHOTO
COrJIacusl.

4.1.3. IlpenynpenuTs JULL, MOJYYUBIINX ITEPCOHATBLHBIC TaHHBIE pAOOTHHKA, O TOM, YTO 3TH
JAaHHBIE MOTYT OBITh HCIOJIb30BAHbI JIUIIIb B IIEJAX, A KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh
OT ATHX JIUI] MOATBEPXKACHUS TOTO, YTO 3TO MPaBUIO coOmoieHo. JInma, momy4yuBime
MepCOHANIbHBIC JaHHBIC PAOOTHHUKA, 00S3aHBI COOJTIOAATH PEKUM CEKPETHOCTH
(xoH¢puaeHnmansHocTH). JlanHoe Ilonoxenue He pacpocTpaHseTcs Ha 0OMEH MepCOHAIbHBIMU
JAHHBIMH PaOOTHUKOB B MOPSAJIKE, YCTAHOBIECHHOM (e/lepaIbHBIMHU 3aKOHAMM.

4.1.4. OcymmecTBsATh Nepeaady NepCOHATBHBIX TaHHBIX pA0OTHUKOB B TIpeaenax Opranuzanuu
B COOTBETCTBHU C HACTOAIIIUM ITonoxxeHuemM.

4.1.5. Pa3zpemath A0CTYN K MIEPCOHATILHBIM JaHHBIM PA0OOTHUKOB TOJIBKO CIICIIHAIBHO
YIOJHOMOYCHHBIM JIMIAM, ITPHU 3TOM YKAa3aHHBIC JIMIA OOJIKHBI UMCTH MIPABO IMOJIYYaTh TOJIBKO
T€ TIepCOHAJIbHbIE TaHHbIE PA0OTHHUKA, KOTOPbIE HEOOXOAUMBI JIJISl BBITMIOJTHEHUSI KOHKPETHON

byHKIMN.

4.1.6. He 3anpammBath HHPOPMALIUIO O COCTOSIHUU 370POBbsl paOOTHHKA, 332 UCKIIIOUCHHEM TeX
CBEJIEHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIINIOJIHEHUS] pAOOTHUKOM TPYAOBOM

byHKINN.

4.1.7. IlepenaBath nepcoHaIbHbIC TaHHBIE PA0OTHUKA MPEJCTABUTEISIM PAOOTHHUKOB B TIOPSIKE,
ycTaHoBJIIEHHOM TpynoBeiM kogexkcoM Poccutickoit denepanuu, 1 OrpaHUYUBATh 3TY
MH(OPMALIMIO TOJIBKO TEMH NEPCOHATBLHBIMU JaHHBIMU PAa0OTHHUKA, KOTOPhIE HEOOXOIUMBI TS
BBITIOJIHEHUS YKAa3aHHBIMU MPEACTABUTEIAMH UX (DYHKITHH.

[14].

4.2. XpaHeHue U UCTIOIb30BaHUE NTEPCOHATBHBIX JaHHBIX PAOOTHUKOB
4.2.1. IlepconanpHble TaHHBIC PAOOTHUKOB 00PaOATHIBAIOTCS M XPAHATCS B OTJENE KaJAPOB.

4.2.2. TlepconanbpHbIC TaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOIUTh JATbHEHIITYIO
00paboTKy U IepeaBaThCsl Ha XpaHeHHE Kak Ha OyMaKHBIX HOCUTEISX, TaK U B AJIEKTPOHHOM
BH/JIC - TOKAJIbHOW KOMITBIOTEPHOU CETH M KOMITbIOTepHOU nporpamme «1C: 3apruiata u Kaapsi».

4.3. IIpu nosy4yeHUH NePCOHANBHBIX JaHHBIX HE OT paOOTHHKA (32 UCKIIIOUCHHEM CITy4aeB, €CIIU
MIepPCOHANIbHBIC JaHHBIE OBUIH MPEA0CTABICHBI PA00TOIATEII0 HA OCHOBAHUH (heIepaIbHOTO
3aKOHA WJIM €CJIM NIEPCOHATbHBIC JaHHbIE SABISIOTCS OOIIEIOCTYITHBIMH) pabOTOIATeNh 10
Havyayia 00pabOTKU TaKMX MEPCOHAIBHBIX JTAHHBIX 00s3aH MPEIOCTaBUTh PAOOTHUKY
CIIEIYIOIIYI0 WH(OPMAIIHIO:

- HauMeHoBaHue ((paMuIHsL, UMsI, OTYECTBO) U aJIpEC ONEPATOpa UIU €ro MPEICTaBUTENS;
- 11eJ1b 00pPa0OTKH NEPCOHANBHBIX JaHHBIX U €€ IPABOBOE OCHOBAHMUE;

- [Ipeamnojgara€MbaI€ MMoJab30BaTCIIU IIEPCOHATIBHBIX JaHHBIX;



- YCTAHOBJICHHBIC HACTOAIIHUM d)e;[epaanblM 3aKOHOM IIpaBa CY6’beKTa NEPCOHANILHBIX JAaHHBIX.

V. JlocTyn K nepcoOHAIbHBIM JJAHHBIM paOOTHUKOB

5.1. IlpaBo pocTyma K mepcoHaabHBIM TaHHBIM PAOOTHUKOB UMEIOT:
- FeHepallbHbIN AupeKkTop Opranusanuy;

- COTPYJIHUKH OTJeNa KaJpoB;

- COTPYJIHUKH OyXTaaTepuu;

- HavaJIbHUK OTJeIa SKOHOMUUYECKOU Oe30macHOoCTH (MHpopMarus o PakTHIECKOM MeCTe
IPO’KMBAaHUS U KOHTAKTHBIE TeNe(OHbI paOOTHUKOB);

- COTPYIHHMKH cekpeTapuata (MHpopmanus o GakTHIeCKOM MECTE MPOKUBAHNS M KOHTAKTHBIE
Tese()OHbI pabOTHUKOB);

- HAYaJIBHUK OTJIeJIa BHYTPEHHET0 KOHTPOJIA (IOCTYII K IEPCOHATIBHBIM JJaHHBIM paOOTHHKOB B
X0/JI€ TJIAHOBBIX MPOBEPOK);

- PYKOBOJUTEIH CTPYKTYPHBIX MOJIPA3/ICICHUI 110 HAITPABICHHIO JIEATEIBHOCTH (IOCTYI K
NEPCOHAIBHBIM JaHHBIM TOJILKO pAOOTHUKOB CBOETO MOJPA3ICIICHUS).

5.2. Pabotauk Opranu3aiuy uMeeT IpaBo:

5.2.1. [lonyyaTh AOCTYN K CBOUM MEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHUE C HUMU, BKJIIOYAs
paBo Ha 0€3BO3ME3HOE MOTYyUEHUE KO JII000M 3aMicH, CoiepKaliei mepcoHaabHbIC
JaHHbIe paOOTHUKA.

5.2.2. TpeboBaTh oT PaboTonaTenss yrouHeHUs1, HCKIIIOUSHUS WM UCTIPABJICHUS HETIOTHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX, HE3AKOHHO MTOIYYEHHBIX WIIM HE SIBIISIOIINX
HeoO0XoauMbIMU /17151 PaGoToaTenst mepcoHanbHbIX TaHHBIX.

5.2.3. I[lomygats ot PaboTomarens

- CBEJICHM O JIULAX, KOTOPbIE UMEIOT JOCTYII K IIEPCOHAIBHBIM JAHHBIM MIIM KOTOPBIM MOXKET
OBITH MPEIOCTABJICH TAKOW JOCTYTI,

- iepeueHb 00pabaThIBa€MbIX MEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJTy4EHUS;
- CPOKH 00pabOTKH MMEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHUS;

- CBCACHUSA O TOM, KaKHNC IOPUAUYCCKUC TOCICACTBUS TJI CY6’beKTa NEPCOHANIBHBIX JAaHHBIX
MOJKET IOBJIEYb 32 COO0M 00pabOTKa ero MepcoOHAIbHBIX JTaHHBIX.

5.2.3. Tpebosatb uzBemnieHus Paboronarenem Bcex JIMIl, KOTOPHIM paHee ObLITN COOOIICHBI
HeBepHBIe HNJIN HCIIOJIHBIC HepCOHaJIBHBIe JaHHBIC, 060 BCEX HpOI/IBBGI[eHHBIX B HUX
UCKITIOUYCHHSX, UCTIPABIICHHUAX WIIH JTOTIOTHCHHUSX.

O06>xaioBaTh B yIOJIHOMOYEHHBIN OpPraH I10 3aIUTe MpaB CyOBbEKTOB NEPCOHATBHBIX JAHHBIX
W B CyIeOHOM MOpSIKE HEIIPaBOMEPHBIE IeHCTBHS Witk Oe3aeiicTust Paboromarens npu
00paboTKe U 3aIUTE €ro MePCOHANBHBIX JTaHHBIX.

5.3. KonupoBats 1 JenaTh BBHIMHCKH MEPCOHATIBHBIX JAHHBIX paOOTHHKA pa3periaeTcs
UCKJIFOUUTENILHO B CIIY’KEOHBIX LIEJIX ¢ MMCbMEHHOIO pa3pelleHus] HadalbHUKa OT/ea KaJpoB.

5.4. Tlepenaua nHGOpPMAITUHU TPETHEH CTOPOHE BO3MOMKHA TOJIBKO MPU MHUCHBMEHHOM COTJIACHHU
pabOTHHKOB.



VI. OTBETCTBEHHOCTH 32 HApYIIEHUE HOPM, PErYIUPYIOUINX 00pabOTKY U 3aIIUTy
MEPCOHANIBHBIX JTaHHBIX

6.1. PaGotHnku Opranu3aiiuy, BUHOBHBIE B HAPYIIEHUHU HOPM, PETYTUPYIOIINX MOTydYeHHE,
00paboOTKY U 3aIIUTY NEPCOHATBHBIX JTAaHHBIX PAOOTHUKA, HECYT AUCIUILIMHAPHYIO
a/IMAHUCTPATHBHYIO, TPaXTaHCKO-TTPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH
¢ ¢enepabHBIMU 3aKOHAMH.

6.2. 'enepanbHbiil qupekTop OpraHu3anuy 3a HapylIeHUEe HOPM, PETYJIUPYIOIIHNX MMOJyYCHHE,
00paboOTKY U 3alIUTY NEPCOHATBHBIX TaHHBIX PAOOTHUKA, HECET aJIMUHUCTPATHUBHYIO
OTBETCTBEHHOCTH coTriacHO CT. 5.27 u 5.39 Koxekca 00 aqMUHUCTPATUBHBIX MPABOHAPYIIEHUIX
Poccuiickoit @enepannu, a TaKke BO3MEIIAET paOOTHUKY yIIepO, MpUYMHEHHBIN
HEIPaBOMEPHBIM HCIOIb30BaHUEM HH(POPMAIIH, COIEpKaleli TepCOHANbHbIE JaHHbIE
paboTHHKA.

[Ipunoxenue 1

Dopma 3aa6nenusn
0 coznacuu padbomuHuKa
Ha 00padomKy nepcoHanbHbIX OAHHBIX

3AA4ABJIEHUE
00JIICHOCIb PYKOBOOUMENsL KAOPOBOll
CyoHcObl OpeaHu3ayuU
HauMeHO8anue opeanu3ayuu
Ne

UHUYUATLL U hamunus pyKosooumes

om
Gpamunust, uHUYUATLL 3a58UMes

O coenacuu na obpabomxky

NEePCOHANbHBIX OAHHBIX 00J12CHOCIb PADOMHUKA

HAUMEHOBAHUE CIMPYKMYPHO20
noopa3zoeneHus

He sospadicaro npomus Bamu ceedenuti 0060 mne,
cooeparcauux
NOJYYeHUsl/co0OueHUs:
O0amnHvle 0
nepeyeHb NepCcoHANbHbIX OAHHBIX

yKa3amo, omkyoa mMo2ym Oblms noJyueHvl Ui Kyoa nepeoanvl NepCcoHAIbHble OaHHbIE
¢ Yenvio
yKasamo yeib 00pabomku nepCoHAIbHbIX OAHHBIX



8 Gopme
O0OKYMEHMAbHOU/IIeKMPOHHOU/YCMHOU
(no menegony)
6 meueHue
yKazamv cpoK 0eucmeus co2nacus
Hacmoswee 3asaenenue modicem 6vims 0mo36aH0 MHOU 8 NUCbMEHHOU ghopme.

NOONUCH 3A56UMeIs



